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If you will notice that there is no database at all for chaplaincy and that records on monthly
statistics have been destroyed after three years to date. If you will also notice, the victim
services division keeps its statistics for five years and database permanently (D., p. 5).

I have been asking that the chaplaincy keep its data on chaplains and their volunteers for 15
years or more. Well, perhaps, after reading this book and case for permanent retention of
chaplaincy data and its volunteers, as they co-labor together in that most exquisite mission of
human transformation as they Care for the Soul in facilitating the greatest source for change in
human history—religion.

Part of the Documentation for my book
How We Save Texas Prison Chaplaincy 2011

How We Saved Texas
Prison Chaplaincy 2011

Immeasurable Value
of Religion, Volunteers

by Michael G. Maness, Maness3@att.net and Their Chaplains

www.PreciousHeart.net

Chaplaincy Docs ~ Chaplaincy Saved 2011
Etymology of "Chaplain” !
Gib Lewis Chaplaincy, Woodville 2011 B> i B

restored by Chapel of Hope

Secretary Handbook ~ Secretary Handbook File System —_— e
How We Saved Texas Prison Chaplaincy 2011 — the book ank Graham, Founder a t, Chapel of Hope
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Chaplaincy Record Retention

A. 2000 Chaplaincy Reports Records Retention

TEXAS DEPARTMENT OF CRIMINAL JUSTICE
Programs and Services Division
Inter-Office Memorandum

DATE: August 18,2000
SENDING TO: J. D. Reneau
" Open Records Coordinator

Gib Lewis Unit

Woodville
RE: Request from M. G. Maness, 8-7-00
# OF PAGES (Including Cover Sheet): 3
FROM: " Don Kei?{;‘skmm Director

Chaplaincv Dept.

COMMENTS:
Attached is requested information from this department that is currently available:
2000 Base Budget

Selected "98,’99, 2000 monthly reports
Excerpts from TDCJ Annual Reports and Statistical Summaries from 1996

LF e

The monthly Departmental Report provided to the Programs and Services Division was created in 1997.
Therefore, 1998 and 1999 year-end reports are enclosed. Chaplaincy does not have a specific annual Chaplaincy
report as a stand-alone document. Chaplaincy statistical information is compiled monthly and at the end of each
fiscal year and sent for inclusion in the TDCJ Annual Report. Information older than three years is not kept due
to the department’s records retention schedule.

We spoke with Melinda Cobb, fiscal manager Programs and Services Division. Budget summaries are
created each month in a given year; however not requested and may not be what is desired. It seems
that documents for 1995 to 1997 will require and probably costly computer run.

For useful, historical budgetary information, the requestor may elect to direct his query to Mr. David McNutt,

A
L 4
A
A 4

Director for Financial Services.
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Chaplaincy Record Retention

B. 2015 Chaplaincy Reports Record Retention Schedule

Obtained on July 23, 2015, from Loren Shayne Roberts, Program Analyst, RPD

SLR 105
STATE OF TEXAS ‘ Form StR
105C must accompany this
RECORDS RETENTION SCHEDULE | form.
and Archives 1 Page 13 of 67
Commuission o
2. Agency Code 696 | 3. Agency Name Texas Department of Criminal Justice
4. 5, 6. 7. 8. 10. |11.
Records Archival TSLAC
Series R ion Period ONLY
Item Agency y Agency [Storage|  Total % 106 | Amend.
No. |jtem No. Record Series Title Remarks No.| No.
3.3 06.01.01 laincy F Data & C d AC AC i o e g iied
1.1 06.01.02 [Faith Code Changes Reports FE 5 FE+5 d
L1 06.01.03 |Ministry Organizations Data AC AC | |ACWhen organizion o onger paripaies n Chiplainéy program £
1.1.008 | 06.01.04 |Offender Faith Change Requests FE 5 FE+5 &
1.1 06.01.05 |Offender Mail Data CE 3 CE+3 E
5.2 06.01.07 |Office Supplies Inventory AC AC NGRS ecaevad Bl v iy B
06.01.08 |Religious Practices & Doctrines Documentation PM PM i
T oS UCOT T —T
|-1.1 06.01.11 |Unit Monthly Statistical Reports/Related Summaries FE | 3 | FE#3 | [ [ ]
“i‘llai 1D et to Doapate D i 3, ﬂ . LA 2 T AL ] |
06.01.13 |Denominational Leave AC 3 AC+3 JACNarorms s complele, P |
06.01.14 |HQ150-Reg for Faith A dation PM PM 4 |
06.01.15 [Request for Reassignment for Religious Services PM PM F |
06.01.16 |Muslim Offender Coordinator AC 3 ACH3 e axpiets. .
06.01.17 |Offender Death Notification CE 3 CE+3 |
06.01.18 |Offender Family Member Death or Illness Worksheet CE 3 CE+3 i
06.01.19 |Shahada Declaration AV AV 3
06.01.20 |Religious Devotional Item CE 3 CE+3 P
06.01.21 [Religious Medallion Approval CE 3 CE+3 4
06.01.22 |Witness Statement CE 3 CE+3 3
RETENTION CODES MEDIUM CODES ARCHIVAL CODES
AC - After Closed, Terminated  CE - Calendar Year End  PM - Permanent AV - Administratively Valuable | P - Papes E - Blectronic A~ Transfer to State Acchives
Completed, Expired, Settled  FE - Fiscal Year End US - Until Superseded LA - Life of Asser M - Microfilm O - Other (Specify) | R - Review by State Archivist required before disposal
SLR 105
Rev. 04/12 May 2014 -13-
1.1.063 | 06.01.09 |Religious Practices Committee Meeting Minutes PM PM H
1% 06.01.11 |Unit Monthly Statistical Reports/Related Summaries FE 3 FE+3 5
06.01.12 [Formal Request to Donate Property/Equipment/Funds LA 3 LA+3 o

A
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Chaplaincy Record Retention

C. 2010 Volunteer Reports Record Retention Schedule

Obtained on August 5, 2015, from Loren Shayne Roberts, Program Analyst, RPD

SLR 105
STATE OF TEXAS Form SLR
105C must accompany this
form.
T RECORDS RETENTION SCHEDULE o
:_'0‘?" '::‘ﬁ 1; Page 67 of 67 |
2, Agency Code 696 3. Agency Name Texas Department of Criminal Justice
4 |5 6. 7. 3. 10. 11
Records Archival TSLAC
| mﬂ R Period 3 = ;)NLH\:L
A 9 ISt v " 106 | Ame
No._|igem No. Record Series Title ApocySongd T8 | | Remarks No.| No.
52020 | 60.09.04 [Video Camera Check-out Log FE | I | FEFL | [Porrom v vl e v
60,0905 Volunieer Mediator Files T | AC | 2 | ACR2 | [AcDuectspmiea®
33 | 60.09.06 [Voluntcer Mediator Training Rostcrs FE | 2 | FE2 | [F
_' e it St rTa——"
| Volunteer -
11| [61.01.01 Administrative Plan for Cap Imp by Citizen Groups AC | 3 | ACH | | gl r i o °
[61.01.02 Valunteer Fiscal Reports AV | | AV T
[61.01.03 Valunteer Report, Monthly AV AV | [
| 61.01.04 |Volunteer Application AC | 3 | ACH | [Pl vemme sambs e .
| 61.01.05 Volunteer Assignment Description AC ?_“ a;\C+3 | f‘: "“_“‘“"""““"_“"““"""““‘ 5
['61.01.06 |Special Volunteer Log o FE| | FE | F |
| 61.01.07 [Offender Violunteer Services Agreement CE 1 CE+1 | [ |
| 61.01.08 [Volunteer Suggestion Form . Ai 11 AV | P |
61,0100 [TDCI Volunteer Exit Form AC | 3 | ACHS | |oeffirvobmtor watn i chnged o e F |
61.01.10 [TDCJ Volunicer Services-Violation of Palicy Form AV [av [ F
L1 | 620102 Youthful Offender Automated Tracking Files i 3 [F
11| 62.01.03 Youthful Offender Program Administration FE | 6 | FE+ |RF B
11| 620104 Youthful Offender Program Research Materials FE | 6 | FE%6 | i -
11| 6201.05 Youthful Offender Program Statistics FE | 6 | FEw | I —
11 [ 62.01.06 |Youlhful Offender Program Treaiment Files AC | 6 | ACHg | [Ao-Ahacompbcon ctmanrs F 1
RETENTION CODES MEDIUM CODES ARCHIVAL CODES
AC - After Closed, Torranated CE - Calendlar Year End  PM - Permanent AV - Adminiswratively Valuable | P - Paper E- Eloctronse A - Transfex to State Archives
Completed, Expired, Setihd  FE - Fiscal Year End US - Until Swperseded LA - Life of Aaset M-Microfilm 0 - Other (Specify) | R - Review by State Archivist required beloee digpossl
SLR 105
Rev. 03/04 June 2010 =67 -
Volunteer Program _
61.01.01 |Administrative Plan for Cap Imp by Citizen Groups AC ACH3 ACDes
61.01.02 |Volunteer Fiscal Reports AV AV B
61.01.03 |Volunteer Report, Monthly AV AV g
61.01.04 [Volunteer Application AC ACH3 ACAR
61.01.05 [Volunteer Assignment Description AC ACH3 AC=ARY
61.01.06 |Special Volunteer Log FE FE P
61.01.07 |Offender Volunteer Services Agreement CE CE+1 F
61.01.08 |Volunteer Suggestion Form AV AV P
61.01.09 |TDCJ Volunteer Exit Form AC ACH3 AC=Afy
61.01.10 |TDCT Volunteer Services-Violation of Policy Form AV AV g
Youthful Offender Program {

i L.
) " 4
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Chaplaincy Record Retention

D. 2014 Volunteer Reports Record Retention Schedule

Obtained on August 5, 2015, from Shayne Roberts, Program Analyst, RPD

SLR 105
STATE OF TEXAS Form SLR
105C must accompany this
form.
i RECORDS RETENTION SCHEDULE
:u'..d‘ |$::::‘: . 1. Page 66 of 67
2. Agency Code 696 m]?’\ge_ncy Name - Texas Department of Criminal Justice =~
4. 5. 6. 7 8. [10. 11
Records Archival | |TsLAC
| Serics Retention Period 9 ONLY
| I:.‘m Agency o . . Agency Sm_nlgc| Total ' 106 | Amend.
Lt ronnd Moo Ll e Mgy No.| No. |
| | [ Victim Services | |
11 | |60.01.01 [Program Statistics FE | 5 | FE+5 | [° _
:]‘]_Mnl T YD P a1 ey P . |
60.03.01 |Crime Victim Clearinghouse Conference Files AC | 20 | ACH20 | |M-Dweconfiroce eobs P | |
5.1.004 | 60.03.02 |Siatewide Resource Directory us | wus | P |
60.04.02 |Victim Preparation Files PM | P | | I |
60.05.01 [Tour Files FE | 1 | FE+L | [F 1 :
53 60.06.01 [Continuing Education Cerlifications AC | 3 | AC#3 | |AC-Dmecostoon opm F [ i
3.3.030 | 60.06.02 [Training Sites Files ) AC | 3 | AC#3 | [Moomwsmisngiscompiase B B - _!' |
60.07.01 [Panclists Files AC | 5 | ACHs [ [eromdtempmtbnr - o - j 5
T 1
| |
|
! |
| 60.09.01 [Baoks, Videos, Resources Lists us uUs i°
| 60.09.02 |Mediation Files AC 5 | ACHS AC~Cinte xucintion s compleied P
60.09.05 [Volunteer Mediator Files AC | 2 | AC#2 | [acrDuecfspnton? R
:3.3 60.09.06 |Volunteer Mediator Training Rosters FE 2 FE+2 | i |
60.09.07 |Victim File Material AV AV | T
1 61.01.01 |Administrative Plan for Cap Imp by Citizen Groups AC 3 , AC#3 b rereda O ',
| 61,0102 [Volunteer Fiscal Reports AV [Tav | I - | =
RETENTION CODES MEDIUM CODES ARCHIVAL CODES
AC - After Cloged. Terminated CE = Calendar Year End  PM = Permanent AY - Adminisratively Valabls | P« Paper E - Blectronic A - Transfes to State Archives
. Expired, Setled  FE - Fiscal Year End US - Unitl Superseded LA - Life of Asset M- Microfilm O - Other (Specify) | R - Review by Stme Archivist required hefors disposal
SLR 105
Rev. 04/12 May 2014 -66 -
R S 5 . AgenCy |Swrage| . rorar
Item No. Record Series Title Rcmarkl
Victim Services
60.01.01 |Program Statistics FE 5 FE+5 a
B | 60.02.01 |Meeting Agendas and Minutes FE 2 FE+2 |3
60.03.01 |Crime Victim Clearinghouse Conference Files AC | 20 | ACH20 | [AC-Deleconiy
I | 60.03.02 |Statewide Resource Directory us us @
60.04.02 |Victim Preparation Files PM PM 3
60.05.01 |Tour Files FE 1 FE+1 B
60.06.01 |Continuing Education Certifications AC 3 ACH3 AC-Daieeitif
D | 60.06.02 |Training Sites Files AC 3 AC+3 AC=Dhaig train}
60.07.01 |Panelists Files AC 5 ACH5 AC=Date of st}
60.08.02 [VNS Database
60.09.01 [Books, Videos, Resources Lists us Us 9

Y

L 4

S
N
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Chaplaincy Record Retention

Page 2 - continued from above

SLR 105
STATE OF TEXAS Form SLR
105C must accompany this
form.
RECORDS RETENTION SCHEDULE
wi Archives
_l’_'ﬂf!‘:‘:‘: - B - 1. Page 67 of 67 J
2. Agency Code 696 | 3. Agency Name Texas Department of Criminal Justice
4, 5 6. % 8. 10 Jn1.
Records Archival | TSLAC
f:;ws Retention Period 5 1 ONLY
™| Ageney . Agency [Storage| Total | | 106 | Amend.
- S ] [
61.01.03 |Volunteer Report, Monthly AV AV | [ |
61.01.04 [Volunteer Application (Active) AC 3 AC+3 | [AceAfgrichumiosr satug bas changedso delets P
61.01.05 (UnivFacility Volunteer Records AC 3 AC+3 | G ANl vohatoc st has changed to deete 7
| 61.01.06 |Special Volunteer Log FE FE J d
[ 61.01.07 |[Offender Volunteer Services Agreement CE | t | CE+1 | T .
| | 61.01.08 |Volunteer Suggestion Form AV | av | P |
i' = |61.01.09 [TDC] Volunteer Exit Form AC 3 ACH3 | [P et [ Number will be deleted 123172015 Use 610510
| 6L.01.10 [TDCT Volunteer Services-Violation of Policy Form AV | av | P |
| 61.01.11 |Volunteer Tracking Logs AC 2 | ACky | i tuedsekibceion |
| 61.01.12 |Volunteer Application, (Inactive) AV [av [ |
Youthful Offender Program | |
1.1 CEAWEHITRRTRRTLT. ] A 4T e w 2 1 _IE |
1.1 62.01.03 |Youthful Offender Program Administration FE 6 FE+6 R
1.1 62.01.04 |Youthful Offender Program Research Materials FE 6 FE+6 a
L1 62.01.05 Youthful Offender Program Statistics FE 6 | FE+6 r
1.1 | 62.01.06 |Youthful Offender Program Treatment Files AC | 6 | ACHS | [ACrAfecosempletion of moatment P
| 62.01.07 |Class Attendance Records and Sign In Rosters 3 3
Serious/Violent Offender Reentry Initiative Prog
[63.01.01 [Serious/Violent Offender Reentry Initiative Offend Files| 2 2 [Afe il pragrem pociion
RETENTION CODES MEDIUM CODES ARCHIVAL CODES
AC = After Closed. Terminated CE - Calender Year End  PM - Permancat AV - Administratively Valmble | P - Paper E - Electromic A - Transfer to State Archives
Completed, Expired, Setled  FE - Fiscal Year End US - Until Superseded LA - Lifie of Asset M- Microfilm  © - Other (Specify) | R - Review by State Archivist required befors disposal
SLR 105
Rev. 04/12 May 2014 -67-
gomey eIy TSTOTAeTTOTaT
Item No. Record Series Title Ren
61.01.03 |Volunteer Report, Monthly AV AV B
61.01.04 |Volunteer Application (Active) AC 3 ACH3 | |ae=as
61.01.05 |Unit/Facility Volunteer Records AC 3 AC+3 AC-AR
61.01.06 |Special Volunteer Log FE FE F
61.01.07 |Offender Volunteer Services Agreement CE 1 CE+1 3
61.01.08 |Volunteer Suggestion Form AV AV i
61.01.09 |TDCJ Volunteer Exit Form AC 3 AC+3 Dbt
61.01.10 |TDCJ Volunteer Services-Violation of Policy Form AV AV F
61.01.11 |Volunteer Tracking Logs AC 2 AC+2 AC=AR
61.01.12 |Volunteer Application, (Inactive) AV AV 5
' Nouthéul Qffandar Program |
i A i N
N [ 4 ) r
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